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1. O0mIHEe MOAOKEHHS

1.1. OTmea KagpoB (Hasee OTHAEA) SABAFCTCS CTPYKTYPHBIM IIOAPA3ACACHHUEM
YHUBEPCUTETA, BXOASIIMM B COCTaB YIIPABACHHA KaApPOB.

1.2. Otmea co3maercd U AUKBHOUDPYETCS IIPUKa30M PEKTOpa
YHuBEpcuTeTa.

1.3.HenocpeacTBEHHOE PYKOBOACTBO OTAEAOM OCYILECTBAACT HAYAABHHK
oTmeAa KampoB. HadaAbHUK OTZA€Aa Ka[ApoB IIOAYHHAETCH HAYAABHUKY
yIIpaBA€HUs KaJpoB, HasHA4YaeTCcss Ha JOAXKHOCTb H 0oCcBOOOXKIAETCA OT
JIOA’KHOCTH IIPUKA30M DPEKTOpa YHHBEPCUTETA. HavaAbHUKY OTAEA2 Ka/ipoB
IOTYUHSAETCH 3aMECTUTEAD HadaAbBHHKA OT/AeAa KaIPOB.

1.4.B cBoell MOeATEABHOCTH OTHAEA PYKOBOIACTBYETCS JEHCTBYIOLIIM
3aKOHOMATEABCTBOM P®, mpukasamu MuHHCTepCTBa 3apaBooxpaHeHusi P,
AOKAABHBIMHM HOPMATUBHBIMHM aKTaMH, YCTaBOM YHHBEPCHUTETA U HACTOALIHM
TIOAOKEHHUEM.

1.5. PacropsikeHHs HAYaAbHHKA OTAEAA KaIPOB SBASIOTCS 00:3aTEAPHBIMHU
[IASI COTPY/IHUKOB IIOAYHHEHHOMN €My CAYKOBI.

1.6. J1asl BBITIOAHEHHS CBOMX (PYHKIIMH OT/MEA UCIIOAB3YET II€daTh OTACAA.

2. CTpykTypa

2.1.CTpyKTypy ¥ IUTATHYIO YHCAEHHOCTb OTHAEAQ YTBEPKAAET PEKTOP II0
IIPE/ICTABACHUIO HaYaAbHHKA YIIPABACHHS KaJpoB M II0 COrAACOBaHHIO C
HAYAABHUKOM HAQHOBO-(PHHAHCOBOTO YIIPABACHHUS.

2.2 Pacmpenesenue  obsgsaHHOCTEH  Mexay — paboTHHKaMu  OTACAA
[IPOM3BOANTCH HAYAABHHUKOM OTIEAA KaLPOB.



3. Samauu

3.1. Yuetr KagposB.
3.2.00ecnieueHue npas, ABI'OT U rapaHTHH pabOTHUKOB AKaIeMUU.

4. PyHKIHH

4.1. KowmmnaekToBaHue AKaaAeMUU KaapaMHu pabodyux U CAyKAIIUX,
CIIEIIMAaAUCTOB TpeOyeMbIX ITpodpecCUii, crieriasbHOCTEeH M KBaAU(UKAIIUH, B
COOTBETCTBUH C LIEAIMU, CTpaTerue u rmpodpusemM AKageMuu, U3MEHSIOIIUMUCST
BHEIIIHUMHU U BHYTPEHHUMHU YCAOBUAMHU €€ NeATEABHOCTH.

4.2. dopMupoBaHHE U BeleHHEe 0OaHKA MOaHHBIX O KOAWYECTBEHHOM U
Ka4eCTBEHHOM COCTaB€ KaZIPOB, UX PA3BUTHUHU U ABUKEHUU.

4.3.CBoeBpeMeHHOEe O(OpMAEHHE IIpHeMa, IIepeBoJa U YBOAbBHEHUS
PabOTHHUKOB B COOTBETCTBHH C TPYMAOBBIM 3aKOHOMATEABCTBOM, ITOAOIKEHUSIMHU,
HMHCTPYKIHUAMU U IpUKa3aMH peKTopa AKaIeMHUH.

4.4. Beimaya CIIpaBOK O TPYAOBOH OeSITEABHOCTU PAaOOTHUKOB.

4.6.0cpopMaeHHE U BeleHHE TPYAOBBIX KHHKEK, AWYHBIX KapTO4eK,
AVYHBIX IeA U IPOYEN JOKyMEHTAIIHUU.

4.8.0Opranuszaiusga JOKyMeHT0000poTa KOHKYPCHBIX U BBIOOPHBIX HPOLIEAYP
10 3aMeIIEHUI0 MIOAKHOCTEH ITpo(pecCcopCKO-TIPernogaBaTeAbCKOTO cocTaBa U
HAY4HBIX COTPYAHUKOB.

4.9. O06ecneyenue 3amIUThl W 00pPabOTKH MEPCOHAABHBIX JTAHHBIX
COTPYAHHKOB

4.10.ITogroToBKa MaTepuasOB A [PEACTABAEHHS  II€epCOHaaa K
OOIIIPEHUSIM a, TaKiKe II0 IIPUBACYEHUIO PAOOTHUKOB K AUCIIUIIAMHAPHOM
OTBETCTBEHHOCTH.

4.11.KOHTPOAb TPaABUABHOCTU PACCTAHOBKH PaOOTHUKOB B CTPYKTYPHBIX
Ioapa3feA€HUIX YHUBEPCUTETA.

4.12.CocraBAeHUE rpacduKoOB OTILYyCKOB, y4eT HCIIOAB30BaHU
paboOTHUKaMH OTIIyCKOB, O(QOPMAEHHE O4YepeaHBIX U JOTIOAHUTEABHBIX
OTIIyCKOB.

4.13. CBoeBpeMeHHas IIOATNOTOBKA ITPHUKA30B OAd (POPMHPOBAHUS TabeAs
ydeTa pabodero BpeMeHH.

4.14. KOHTPOAB COCTOSHHS TPYLOBOM [OUCLHUIIAMHBI B HOAPA3IEACHUIX
YHuBepcuTeTa U CcoOAIONEHUs PabOTHUKAMU IIPaBHUA BHYTPEHHErO TPYIOBOTO
pacniopgaaka.

4.15.AHaAN3 TEKYy4E€CTHU KaIpPOB.

4.17.CocraBAeHHE M BeleHHUE YCTaHOBAEHHOM OTYETHOCTH II0 Y4YeTy
AUYHOT'O COCTaBa YHUBEPCUTETA, €€ IoApa3ieAeHUN 1 paboTe C KaapaMHu.

4.18.TlogroTroBKa HEOOXOMAHUMBIX MAaTEPHUAAOB A KBaAU(PUKAIIMOHHBIX,
aTTECTAllMOHHBIX U KOHKYPCHBIX KOMHUCCHH.

4.20. TlogroroBka MOOKYMEHTOB II0 HCTEYEHUH YCTAHOBAEHHBIX CPOKOB
TEKYILIETO XpaHEeHHUs K cade Ha XpaHEHUE B apXUB.



4.21. MeTOAUYECKOE PYKOBOACTBO KaIpOBOH paboroit B CTPYKTYPHBIX
[IOIPA3EACHUAX YHUBEPCUTETA (KOHCYABTHPOBAHHE JOAMHOCTHBIX AHIL IIO
BoIIlpocaM KanapoBoii paborer; pabora C obpaleHusIMH  COTPYIHHKOB,
opraHu3zanys ux IpreMa 110 HaCyIlHbIM BOIIpOCaM).

4.22. ObecriedeHHe COXPAHHOCTH ITOAYIEHHBIX CBEAECHUH O COTPYy/THUKAX OT
pasraaieHus (yTpartel) B IIpolecce 06paboTKH.

4.23. TIlpemocTaBA€HHE PYKOBOACTBY YHHBEPCHUTETa OTH€Ta O pesyabTaTax
KaJpOoBO paboThl B CPOKHU U B IOPSIAKE, YCTAHOBACHHBIX B YHuBepcurera

5. IIpaBa

Omden Kadpoe umeem npaso:

5.1. BampauInBaTh B CTPYKTYPHBIX IIOAPA3AEACHUIX HEOOXOMUMBIE NTAHHBIE
0 paboTHHKaxX, a IpH IpHeMe Ha DPaboTy H IEPEeMEIEHHAX COTPYAHHKOB -
MHEHUE PYKOBOAUTEAEH COOTBETCTBYIOLIMX CTPYKTYPHBIX [I0/IPa3/ICACHUMN.

5.2 [aBaTe PYKOBOZAUTEASIM CTPYKTYPHBIX MMOAPA3/ICACHUH
YHuBepcuTeTa 00s3aTEABHBIE [JAf WCIOAHEHHS YKasaHHWd II0 BOIIpocaM,
OTHOCSAIIMMCS K KOMIIETCHLIMU OTAEAA KaPOB.

5.3.. BHOCUTE Ha pacCMOTPEHHE PYKOBOJACTBA YHHBEPCUTETA IIPEIAOKCHHUS
I10 BOIIPOCAM OPTaHU3ALHH KaJpoBoit paboTsl.

5.4. BecTu IEPENHUCKY II0 BOIIPOCAM, OTHOCALIMMCSH K KOMIIETEHIIUK OTACAA
Ka/[poB.

5.5. OcCylIecTBASITb B3aUMOJEMCTBUE CO  CTOPOHHHMMH OpraHH3alusiMU
(IpeAnpUATHSMH,  YYPEXJEHHAMM) [0  BOIpocaM,  OTHOCAIUMCS K
KOMIIETEHIINH OT/eAa KalpOB.

5.6. BusupoBaThb IIPOEKTbl MOKYMEHTOB, B KOTOPBIX 3aTpParuBarOTCS
BOIIPOCHI, OTHOCSAIIMECS K KOMIIETEHIINH OTAeAa KaJPOB.

5.7. IlpeacTaBUTEABCTBOBATH B YCTAHOBAEHHOM IIOPSAJKE OT HMEHH
YHUBEpCHTETA II0 BOIPOCaM, OTHOCAIUMMCH K KOMIIETEHIIMH OTAcAa BO
B3aMMOOTHONIIEHUAX C JAPYTHMH OpPraHMU3allUsMH, B TOM YHCA€ C ar€éHTCTBAMH
10 HafiMy U CAyzKOaMH 3aHATOCTH.

5.8. OdopmaaTh ¥ BblJaBaThb B COOTBETCTBUH C [ACHCTBYIOIIMMH B
YHHUBEpCHTETA MpaBHAAMH I10 [HCHMEHHBIM 3aIIpocaM (3asBACHHUSIM) CIIPaBKH,
3aKAIOUYEHHUS, BBIIIMCKA U WHbIE AHAAOTMYHBIE MNOKYMEHTBI, OTHOCAIIMMCH K
KOMIIETEHIINH OTAEAA KaJPOB.

5.9. [IpoBOAUTE COBEIIAHUS U yYaCTBOBATh B COBEILAHHUSIX, IPOBOAUMBIX B
YHUBEPCUTETE 10 KaJPOBBIM BOIIPOCaM.

6. OTBETCTBEHHOCTE

6.1. OTBETCTBEHHOCTh 3a HEHAJAEXKAIIEE K CBOEBPEMEHHOE BBIIIOAHCHHE
dbyHKIWME OoTAEAQ, TIEPEYNCACHHBIX B HACTOSIUEM IIOAOKEHHH, HECET HAYAAPHUK
oT[eAa KaJpOB.

6.2.0TBETCTBEHHOCTb  COTPYAHHUKOB  OTHAE€Aa  YCTAHABAUBACTCHd  HX
JIOAYKHOCTHBIMH 00sI3aHHOCTSIMH.

COI'JTACOBAHO:

HavarpHUK yIIpaBACHHSA KagpoB o/ A.B. Buproxkosa






