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Ministry of Health of the Russian Federation
Federal State Budgetary Institute of Higher Education
    "The North-Western State Medical University named after I. I. Mechnikov"

of the Ministry of Health of the Russian Federation
(The NWSMU named after I. I. Mechnikov of the Ministry of Health of the Russian Federation)


The NWSMU named after I. I. Mechnikov Policy and Guidelines on the conduct of entrance examination for enrollment to the higher education programs – bachelor’s degree programs, master’s degree programs, MD courses (spetsialitet) – for the 2020/21 academic year 
1.    The NWSMU named after I. I. Mechnikov (hereinafter – University) Policy and Guidelines on the conduct of entrance examination for enrollment to the higher education programs – bachelor’s degree programs, master’s degree programs, MD courses (spetsialitet) – for the 2020/21 academic year (hereinafter – Policy and Guidelines) is developed on the basis of the Order of the Ministry of Science and Higher Education of the Russian Federation № 547 dated 03.04.2020 “On the peculiarities of enrollment to the higher education programs – bachelor’s degree programs, master’s degree programs, MD courses (spetsialitet), postgraduate programs – for the 2020/21 academic year”, the Order of the Ministry of Education and Science of the Russian Federation N 1147 dated 14.10.2015 “On the approval of the Policy and Guidelines on the enrollment to the higher education programs – bachelor’s degree programs, master’s degree programs, MD courses (spetsialitet)” and also Admission rules to bachelor’s degree programs, master’s degree programs, MD courses (spetsialitet) at the NWSMU named after I. I. Mechnikov of the Minisrty of Health of the Russian Federation  in 2020, approved by the Decision of Academic Council of the University dated 20.09.2019, protocol № 9 (with amendments, approved by the Decision of Academic Council) (hereinafter – Admission rules).  
2.  Entrance examination for enrollment to the higher education programs indicated in paragraph 1 of the Policy and Guidelines is conducted by University independently in distance format with the verification of the applicant’s identity. 
3. University establishes the Examination Board and the Appeal Board for the conduct of entrance examination. 

4. Entrance examination is conducted in Russian

Foreign citizens applying to M.D. course in General Medicine (31.05.01.), partly in English (spetsialitet), pass entrance tests in Chemistry and Biology in English.  
5.  The Applicant passes every entrance test, indicated in paragraphs 18.1, 18.2 of Admission rules, once.
6.  The entrance examination schedule (subject, date, time, examination group, pre-examination time and date) is approved by the Admission Committee Chairperson.

The surnames of Admission Committee chairpersons and examiners are not indicated in the entrance examination schedule. 

The entrance examination schedule includes the backup day. 
7.  Information on the date and time of conducting pre-examination, entrance examination and appeals on the results of entrance tests is available on the University’s website. 
8.  The results of final tests passed at school, preparatory faculties and courses and other tests are not considered as entrance examination results.   
9.  For passing entrance tests the Applicant should sign the Consent to the processing of personal data and Consent to video recording and use of videotape recording of examination process conducted by the University in educational legal relations with it.  
10.  For passing entrance tests, conducted by the University independently, the Applicant should ensure the availability of hardware and software with the following technical characteristics: 
- Internet access speed – not less than 1 Mbit/s;

- Video- /web camera resolution is not lower than 640х480р;

- Availability of an inbuilt or external microphone in good order. 

11.    After submitting of the application form in accordance with Admission rules, the Applicant receives by e-mail a link to download the TrueConf program and information materials 
12. Before the entrance examination, the Applicant can pass pre-examination and test connection to the TrueConf program. 
13.  On the day of the examination, the Applicant passes identity verification at the set time by presenting a passport or ID card to a member of the Admission Committee via TrueConf program to check the necessary data and match the image from web camera and the photo from the document.  
14.  After identity verification, the Applicant receives login and password for the access to the University’s system of distance education named MOODLE (hereinafter – MOODLE) and also receives a link to connect to the MOODLE with the set access time (the beginning and the end of the test). The Applicant connects to the MOODLE after being invited by a member of Admission Committee to the videoconference in the TrueConf program, then the Applicant starts examination at the set time (the microphone, sound and video camera are ON). During examination, the videoconference is not interrupted, video- and audio recording is carried out. 
15.  During examination, the Applicant is not allowed to use additional means of communication, such as other computers and laptops that are not used in examination. It is also not allowed to go to other tabs on the Internet, use additional software on the computer, interrupt the examination process, and use academic literature and other sources of information. Presence of other people in the same room with the Applicant during examination is prohibited. 
16.  During examination, it is allowed to use rulers and electronic calculators without additional information (formulas, calculations, constants, etc.). 
17.  In case of technical problems accompanied by a disconnection during examination, the Applicant that has not finished a test can pass it one more time with other examination group. However, the Applicant should confirm the fact of technical error in the form of a screensaver with a date, time, http address of the page and indication of the error.
18.   If the Applicant violates the examination process, authorized University officials constitute a Statement fixing the violation. Electronic copy of the Statement is sent to the Applicant. The Applicant, in respect of whom the statement has been constituted, is recognized as having not passed the entrance tests. 
19.  University provides entrance examination for the applicants with disabilities in ways, prescribed by current Policy and Guidelines taking into account the following: 
19.1. the applicants with disabilities are provided with the accessible entrance examination instruction; 
19.2. for the applicants with disabilities the duration of the entrance examination is prolonged by the decision of the University, but not more than 1 hour 30 minutes;
19.3. during examination, the presence of a helping assistant is allowed (to provide help with having a seat, reading a task, communicating with an examiner, etc.);
19.4 during examination, it is allowed to use technical devices that are necessary due to the disabilities.   
20.  Conditions indicated in paragraph 20 of current Policy and Guidelines are provided on the basis of the Application form with information about disabilities.

21.  The entrance examination results are published on the University’s website no later than the third working day after the examination.
22. After publication of the results, the Applicant (the legal representative) has the right to get acquainted with his/her test (the Applicant’s test) on the day of the announcement of the results or during the next working day. 
23. Applicants, who cannot pass entrance examination due to illness or other circumstances that can be confirmed by relevant documents (temporary disability form, doctor’s note, note from other university that confirms that the day of entrance examination at this university coincides with the day of entrance examination at the University), are allowed to pass entrance test in the backup day.  
24.   Applicants, who get an examination result below the established by Admission rules minimum number of points, cannot be enrolled to the education programs. 
25. Procedures for appeal of examination results are the following:

25.1. The Applicant (the legal representative) has the right to appeal his/her examination results by submitting the appeal letter in electronic form to the Admission Committee via e-mail (3035053@szgmu.ru).  
25.2. During consideration of the appeal, the compliance with the entrance examination procedures and/or the correctness of the assessment of exam results are being verified.
25.3. The appeal letter is submitted on the day of the announcement of the results or during the next working day. The violation of the entrance examination procedures appeal can be also filed on the day of the examination. 
25.4. The Applicant (the legal representative) has the right to be present at the appeal hearing via videoconference using the TrueConf program. If the Applicant is a minor (under 18 years), the legal representative has the right to be present, except for minors recognized as fully capable before the reaching the age of 18  in accordance with the law. The Applicant (the legal representative) should have a passport or ID card (the legal representative should also have the power of attorney authorization letter). 
25.5. Information on the date and time of appeals is published on the University’s website. 
25.6. Before the appeal hearing, the Applicant’s (the legal representative’s) identity is verified in accordance with the paragraph 14 of the current Policy and Guidelines (the legal representative should also show the power of attorney authorization letter). 
25.7. After the appeal hearing, the Appeal Board decides to change the assessment of the entrance examination or not.  
           25.8. The appeal hearing is video- and audio- recorded. 
25.9. The appeal results are published on the University’s website in the “Admission Campaign” section. 
